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How to Write Articles-

Method 1 of 3: Come Up With An Idea

Method 2 of 3: Research Your Idea

Method 3 of 3: Write Your Article

Here are a few basic steps to take to craft an interesting, informative article.

1.Get to know your audience. Decide who you need to write for before proceeding with planning or writing an article. Identify the needs of 
your readership. What do your readers need to know? How does your own knowledge matchup against the information they need? This will 
be the easiest way for you to find a topic to write about
2.Be unique. If you are writing an article about something that other people are also writing about, try to be unique in how you approach the 
material
3.Be passionate. You should care about the topic you choose to write about. Your enthusiasm will show in your writing and it will be much 
more engaging for your readers

1.Learn the basics. Get the general explanation of whatever you are trying to write about. This will give you a basic framework for what to look 
for as you research. 
2. Find reliable sources. Now that you know what to look for, research your topic. You can use the internet, a library, conduct interviews, watch 
documentaries, or whatever you feel is appropriate to teach you everything you need to know about your topic. Be an expert!
3.Get different types of material. During your research, look for material that isn’t text. This can be used or altered to add to your article. 

1.Decide your length. Does this article have a word count? Do you need to fill a certain number of pages? Consider what type of content you’re 
writing about and how much space that can fill, as well as how much needs to be written in order to cover the topic adequately, before 
proceeding with writing your article.
2.Outline your article. Before you begin formal writing, you will want to outline your article.
3.Edit your work. Before you submit your work, you will want to do some editing and revision. If time allows, wait for a day or two before 
editing
4.Respect the rights of other writers. If you are using information from an external source, be sure to cite the source at the bottom of the 
article. 
5.Submit your work. When you’ve finished, submit your work in the appropriate manner.
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ABSTRACT:

Abstract Report: The Title Accurately Said The Study was About.

INTRODUCTION:

Introduction Report: This Article Include Full Introduction, Methods, Results & Introduction Section.

METHODS & MATERIALS:

Methods & Materials Report:  Methods and materials reports are blank.

RESULT:
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CONCLUSION::

Conclusion Report: The Text is Rounded off with a Conclusion that Discusses the Implication of The Findings & 
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Absenteeism is referred to herein as failure of employees to report for work when they are scheduled to 
work. Employees who are away from work on recognized holidays, vacations, approved leaves of 
absence, or leaves of absence allowed for under the collective agreement provisions would not be 
included.

Absenteeism in the workplace is a problem all managers encounter, and although absences are often due 
to legitimate reasons, they can get out of control if they're not managed carefully. Persistent unexcused 
absenteeism, particularly when it involves just a few individuals, not only lowers productivity and 
increases everyone else's workload, but it can precipitate a sour atmosphere in the workplace. 

Must  add methods and materials in your article

Must add result in your article.

 

Thus proper a method has to be adopted to reduce employee absenteeism otherwise employee 
absenteeism will become a great headache for both the Management and the workers of the organization.
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